NOW HIRING - Program Coordinator – Curriculum
Location: Valerie’s House| Fort Myers, Florida
Employment Status: Full-Time
Starting Salary: $43,000 -$47,000 Annually 

ABOUT VALERIE’S HOUSE
Make a Meaningful Difference in the Lives of Grieving Children and Families.
Valerie’s House is a nonprofit organization dedicated to helping children and families heal after the death of a loved one.  Through compassionate grief support, peer connections, and a welcoming environment, we provide a safe place for families to share their experiences and find hope.

POSITION SUMMARY
Valerie’s House is seeking a creative, compassionate, and highly organized Program Coordinator- Curriculum to develop engaging, age-appropriate grief support activities and educational resources for children and teens.  This position plays an important role in designing, organizing, and enhancing curriculum used throughout our grief support programs, including group nights, school-based programming, camps, and special activities.  The ideal candidate brings an educator’s mindset, a passion for creative learning, and the ability to transform meaningful concepts into interactive, hands-on experiences that help children express themselves, connect with others, and navigate their grief.

Working collaboratively with program staff and counseling professionals, the Coordinator will also develop and present instructional resources, including video tutorials, to support consistent and effective program delivery across Valerie’s House locations.  This is an exciting opportunity for an innovative educator or curriculum professional looking to use their creativity and experience to make a meaningful difference beyond the traditional classroom.

KEY RESPONSIBILITIES
· Design and develop creative, age-appropriate curriculum and activities for children and teens.
· Turn meaningful concepts into interactive experiences through art, games, storytelling, movement, and hands-on learning.
· Help bring our curriculum to life by creating and presenting engaging video tutorials that demonstrate grief-support activities and provide helpful guidance for our staff and volunteers.
· Bring fresh ideas and innovative approaches to our existing curriculum.
· Organize lesson plans, educational resources, supplies, and activity materials.
· Collaborate with program staff and counseling professionals to ensure activities support our mission.
· Adapt curriculum to meet the needs of different ages, learning styles, and developmental stages.
· Support curriculum planning for group nights, school programs, camps, and special activities.
· Help create organized systems that allow our programs to grow while maintaining consistency and quality.

REQUIRED QUALIFICATIONS
· Experience working with children, developing lesson plans, creating curriculum, or coordinating educational programming.
· Exceptional organizational and time management skills, with strong attention to detail.
· Demonstrated creativity and ability to develop engaging, age-appropriate leaning activities.
· Strong written and verbal communication skills, with the ability to present information clearly and effectively
· Ability to manage projects from initial concept through completion
· Ability to collaborate with team members, welcome feedback, and adapt to changing program needs.
· Comfortable presenting instructional information and willing to appear on camera for educational videos and activity demonstrations.
· Compassionate, adaptable, resourceful, and committed to creating welcoming and inclusive environments for children.
· Ability to successfully complete required Level 2 background screening.

PREFERRED QUALIFICATIONS
· Bachelor’s degree in Education, School Administration, Curriculum and Instruction, or a related field.  Equivalent relevant experience will also be considered.
· Experience in classroom teaching, curriculum development, instructional design, or educational program coordination.
· Experience developing creative, hands-on activities incorporating art, storytelling, movement, games, or social emotional learning.
· Familiarity with grief support, bereavement, trauma informed practices, or social emotional learning.
· Experience creating educational resources, instructional videos, or training materials for staff and volunteers.

WHY JOIN OUR TEAM?
At Valerie’s House, your creativity can make a lasting difference in the lives of grieving children and families. This position offers a unique opportunity to use your educational experience, organizational talents, and passion for creative learning to develop meaningful activities d experiences beyond the traditional classroom. You'll join a compassionate, collaborative, and mission driven team that values fresh ideas, innovative thinking, and professional growth.

COMPENSATION AND BENEFITS
Starting Salary: $43,000 -$47,000 Annually 
Exceptional Benefits Package Includes:
· Generous Paid Time Off (PTO)
· 10 paid Holidays
· Comprehensive Health Insurance with a significant Employer Contribution toward premiums.
· 401(k) Retirement Plan
· Opportunities for professional development and career advancement
· Meaningful, mission-driven work in a supportive and collaborative environment.
Growth Opportunities
This position offers opportunities for professional development, expanded responsibilities, and potential career advancement within Valerie’s House as our organization continues to grow.

HOW TO APPLY
Interested candidates are invited to submit their resume and cover letter to  careers@valerieshouse.org with the position title included in the email subject line.  Please include a brief introduction in your cover letter highlighting your relevant experience, qualifications, and interest in joining the Valerie’s Team.

Applications will be reviewed on a rolling basis until the position is filled.

Join us in making a lasting difference in the lives of grieving children and families throughout Southwest Florida!

Equal Opportunity Employer
Valerie’s House is an Equal Opportunity Employer committed to fostering an inclusive, respectful, and supportive workplace.  We welcome qualified applicants from all backgrounds.






